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PRE KINDERGARTEN HANDBOOK 

Four Year Old Class 

 

CURRICULUM 
 The preschool program at Petsworth Baptist Weekday Preschool is designed to encourage 
and develop the academic and social skills necessary for the pre kindergarten program and 
eventually kindergarten. 
 In addition to an introduction to academics we stress moral values, spiritual attributes, 
discipline, good manners and individual responsibility.  The daily activities in our preschool 
class are designed to reinforce these principles.  A major goal of our program is to develop 
positive self-esteem in each child while promoting a love for learning.  Because this is usually 
the child’s first school experience, we strive to make it a positive, healthy and enjoyable time so 
that he/she will look forward to future education with enthusiasm.  The curriculum is designed to 
help the child develop using a variety of methods.  Our program uses circle time, manipulatives, 
centers, worksheets, games, crafts and various other media to meet the individual needs of each 
child.  Our activities are designed to develop confidence in each child’s own ability to learn as 
they accomplish challenging tasks.  In our classroom we provide all sorts of interesting games 
and supplies and give the children time to invent and experiment as they play. 
 
PHONICS 
 A new letter of the alphabet is introduced each week with a strong emphasis placed on 
letter recognition and beginning sounds.  Pre kindergarten students are instructed to print their 
names and each letter of the alphabet, both upper and lower case, as we study each letter.  
Students practice copying letters to learn correct letter formation and to enhance hand-eye 
coordination.  Each Friday we will have Show and Tell for the pre k 4 children.  The students are 
requested to bring an item to share that begins with the featured alphabet letter of the week. (Do 
not send any toy weapons or any items that represent violence). 
 
MATH 
 We emphasize a strong math program in our preschool class.  In our centers we use math 
manipulatives, group games and reproducible worksheets.  Recognition and printing numbers is 
developed and ordinal numbers are presented.  Our math program also reinforces the featured 
alphabet letter of the week. Numbers one through twenty are the focus of the pre k 4 program. 
 
SCIENCE 
 In our science program the child is encouraged to expand his/her problem solving skills 
with a strong emphasis on detail.  Nutrition is taught by using snacks and crafts to reinforce the 
need for proper nutrition to develop a healthy body.  Major body parts are identified and left and 
right is taught.  The weather is discussed during calendar time along with the seasons and the 
changes that take place in each season.  The five senses are taught as each child develops more 
self-awareness. Plants are a major focus of study in the spring.  The child learns the elements 
necessary for plant growth through the planting of seeds and the care needed for plants to grow.  
A field trip to a local nursery helps to expand the child’s knowledge of many types of flowers, 
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plants and trees.  The science program is used to encourage the students’ curiosity to want to 
expand their knowledge of the world around them. 
 
COUNTRY STUDY 
 In our pre k 4 class we have an in-depth study of the United States.  We focus on the 
President of the United States, the state of Virginia and its state flower, bird and insect, as well as 
personal phone numbers and addresses.  We make a booklet with United States and Virginia 
information.  We also study the flag and why we pledge our allegiance to our flag.   
 
JOURNAL WRITING 
 Each Friday we will make an entry in our journal notebooks related to the letter of the 
week as well special events.  The emergent reader begins by using scribbles, moving on to a 
recognizable picture.  The child will then begin using random letters to identify the picture, then 
using some letters within a word and eventually printing the correct word. 
 
BIBLE STUDY 
 Each week a new Bible story is presented, along with an explanation of how the children 
can apply God’s Word to their lives. We will also learn one Bible verse a month.  By working on 
the meaning and learning to say the verse it will become engrained within the child’s heart.  We 
will also learn God’s values through songs to encourage the child in his/her walk with the Lord. 
 
COMMUNITY SERVICE PROJECT 

To emphasize that Christmas is a time to help others we participate in a special project in 
December, “Chores for Animals”.  Parents assist by assigning additional chores at home for the 
children to earn money to donate to the Gloucester, Mathews Animal Shelter located in 
Gloucester.  
 As we discuss the project we discuss that there are animals at the shelter that do not have 
homes and are waiting for a nice family to care for them.  We talk about how our donations can 
buy food, blankets and toys for the animals while they are waiting for their special family. After 
the money is collected the class will take a field trip to the shelter to present the donation and 
enjoy a tour of the shelter. 

SECURITY 

 Because the safety of the children is a top priority we follow a set of standards for school 
security.  

 A Gloucester County Deputy that specializes in security instructed us as to how to choose 
“safe places” in the event of an incident.  Security cameras are in place at the entrances, exits, 
hallways, playground, carport and parking lot with the monitor in the office so office staff is able 
to note all activity.  All doors remained locked, excluding the front door to the offices, during 
school hours. 

Let's Find Out: 
 Each week we will study an issue of the Let's Find Out /Weekly Reader newspaper.  The 
issues present a variety of topics and are a wonderful mode for class discussion.  The ten month 
subscription is $10.00 per child to be paid with the registration contract. This paper presents a 
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wonderful way for you and your child to spend time together allowing your child to explain the 
information discussed in class. Included in the cost of the yearly subscription is a Science Spin 
magazine presented one time per month for ten months. 
 
SNACK 
 Please send a nutritious snack and a drink (water, juice or milk) for your child.  Some 
examples of snacks are fruit, vegetables, peanut butter crackers, sandwich, etc.  Please have all 
items prepared and ready to eat.  Remember to send utensils if needed.  Please notify us if your 
child has any food allergies. Do not send candy, cake or cookies. 
 
ALPHABET SNACKS 
 On Mondays we will have a snack that begins with the alphabet letter of the week.  Each 
child will have a turn to provide the snack.  Individual snacks will not be needed on Mondays 
unless otherwise notified.  You will be assigned alphabetically and will receive a reminder note 
the week before your turn. Please send a drink for your child on alphabet snack day.  
 
DISCIPLINE 
 It is our goal to present a positive attitude in the classroom.  Our #1 rule is: “NEVER 
HURT ANYONE ON THE OUTSIDE OR INSIDE”. Our expectation will be explained to the 
children.  If it becomes necessary to correct your child’s behavior it will be done in the following 
manner: 
 

First offense:            verbal warning 
Second offense:            time spent in the “do better” chair to think about doing better. 
 

BIRTHDAYS 
 You are welcome to provide a special treat to celebrate your child’s birthday.  Please 
notify the teacher in advance so the parents can be made aware that they will not need to pack a 
snack. 
 
SHOW AND TELL 
 Preschoolers are not permitted to bring toys to school because we have many educational 
toys for the children to enjoy.  In order for the children to share something special of their own 
we will have Show and Tell every Friday.  At this time your child may bring anything of special 
interest to share with the other children that begins with the alphabet letter of the week.  Please 
take advantage of this special time as you and your child choose something of interest that begins 
with the letter of the week. (Ex: nature items, souvenirs, photos, crafts made by your child) Do 
not send any toy weapons or any items that represent violence.   
 
ME BAG 

Each week we will feature a different child to share his/her Me Bag. During Circle Time 
he/she will have the opportunity to share special items that represent family and interests.  A tote 
bag will be provided for your child to fill and return to school. All items will be returned. You 
will be assigned the week prior to your turn to give your child time to carefully select what 
he/she wishes to share with the class. Please limit the amount of toys.  Some suggestions for 



4 Revised 4/2018 

 

items to fill the bag would be photos, crafts and a special item from vacation or a special gift.  
This is an excellent opportunity to experience presenting in front of the class. 
 
FIELD TRIPS 

The pre k children will take several field trips throughout the school year.  You will be 
notified of the dates and necessary details prior to each trip.  Please feel free to offer any 
suggestions for places to visit. 

 
TESTING The children will be evaluated throughout the year to track their alphabet progress 
and number skills.  You will receive two Progress Reports per year. 
PARENT-TEACHER CONFERENCES 
 The essence of a good school experience is good parent-teacher communication.    
Conferences will be held mid-year as well as any time the teacher deems necessary or a request 
is made by a parent. 
 
PRE K NEWS 
 Each Friday you will receive a weekly newsletter with information concerning our 
weekly activities and classroom news. 
 
ARRIVAL AND DISMISSAL 
 The pre k day begins at 9:00 and ends at 12:00.  The doors will open at 8:55 and will 
dismiss at 11:55 under the car port attached to the church.  Please be prompt when  picking up 
your child because even a well-adjusted child may become fearful or anxious if left after the 
other children have gone. Please also be on time when delivering your child to school.  When 
class has started your child feels the need to hurry to catch up with the class and the child often 
feels rushed.  If you arrive late at the beginning of the day deliver your child to the classroom 
door in a way to not disrupt the class already in progress.  If your child is late and misses any or 
all of Circle Time your child misses valuable teaching time. 
 
ILLNESS 
 Children who have had any fever within 24 hours of a school day cannot be accepted in 
preschool for the day.  The temperature must be at a normal level for 24 hours before returning 
to school.  State law does not allow teachers to administer any medication.  If it is necessary for 
your child to take medicine during the school morning you will need to come to school to 
administer the medicine personally. Please use good judgment deciding if your child is well 
enough to attend school. 
 
Inclement Weather 
 In the event of bad weather (snow, ice) we will follow the procedure for Gloucester 
County Schools.  If they close schools, we will be closed.  If they have a 2 hour delay, we will 
open at 10:00 and dismiss at noon. We are not required to make up snow days.  We only follow 
Gloucester County for inclement weather.  We do not follow their in-service teacher work days. 
 
SUPPLY LIST 

1. Standard size backpack labeled with name 
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2. A folder with pockets, labeled with name 
3. A change of clothing (pants, shirt, socks and underclothes) in a zip lock bag and 

labeled to be kept at school.   
4. A one-subject spiral bound notebook to be used for journal writing 
5. One box of 8 primary-color crayons (fat crayons, NOT jumbo) 
6. Washable markers  - 8 primary colors (fat markers) 
7. A pencil box to store all supplies 
8. Two fat glue sticks with purple glue 

 
 


